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1. Preamble

Objective of this guide

This guide intends to enable you to configure your CIRCABC 1.0 beta environment and
create your own categories and Interest Groups.

Short presentation
The CIRCABC 1.0 beta Configuration Guide explains step-by-step how to

Create category headers

Create the root of CIRCABC

Make atemplate for creating Interest Groups
Create CIRCABC categories

Create an Interest Group in a CIRCABC category

ASANENENAN

Audience

This guide isintended for the administrators of a CIRCABC 1.0 beta environment. It isalso
addresses those who will creste CIRCABC categories or Interest Groups.

So, the intended readership includes
v" The EUPL licence-holders who will have to configure and maintain their CIRCABC
1.0 beta environment;
v" The CIRCABC category administrators.

Some more advice

It ishighly recommendedtoread the Al fresco tutorial beforeconfiguring
CIRCABC. Thisis available from the Alfresco "GUEST HOME" section at
http://servername: portnumber/circabc/faces/jsp/login.jsp

2. Manage your CIRCABC 1.0 environment

This chapter isintended for the Cl RCABC admi ni strat or.

A matter of vocabulary

Before going further with how to create your CIRCABC environment, you are warmly
advised to read this short paragraph that will save you from confusing one another the
Alfresco and Circabc structures.

Alfresco contains spaces.

A space lookslike afolder. It is characterized by properties, by a content and a set of
actions. It can be split down to sub-spaces. Several spaces are grouped together in a category.


http://servername:portnumber/circabc/faces/jsp/login.jsp
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Alfresco calls category a property to which hierarchical value is assigned. Several spaces can
have a same category applied to.

CIRCABC therefore callsa category a group of interest groups focusing on a same
domain. The CIRCABC categories correspond to the Circa Virtual Circas. Several
CIRCABC categoriesare grouped under a same header.

On the standpoint of Alfresco, the CIRCABC "category headers" ook like a classification.

Alfresco point of view CIRCABC point of view

cat egory Thelist of the Category
Correspondsto headers

A sub-category Each category header

A group of spaces A cat egory of interest

classified under a same groups

sub-category

The screenshot below shows an example of CIRCABC categories and category headers:

¥ Browse CIRCABC-IPM Categories

Category Name =

ELropean cormrmission List of the headers of
COthier institutions and decentralized bodies

o . the CIRCABC
Interinstitutional projects .
Interinstitutional Offices Categon €s
Others

Page 1of1 [ 1 1 b &l

»

Top of the page

¥ European Commission

Category Name = Category Name = Category Name =

Agriculture Europesid Co-operation Office Join Interpreting and Conference Service

Budget European Anti-Fraud Office Joint Research Centre

Competition Eurostat Justice, Freedom and Security

Delegation External Relations Legal Service List of the
Developrent Fisheries Paymaster COffice

conom'ijc and Financial Affairs Fimancial Contral Pe:’sonnel and Administration Cl RCABC .
Education and Culture Health and Consurmer Protection  Press and Communication Catego” eslisted
Employment and Social affairs Humanitarian Aid Office Reqgional Palicy under header
Energy and Transpart Infor matics Research European
Enlargerment Information Society Secretariat General Commission
Enterprise Internal Audit Service Taxation and Customs Union

Erviranment Internal Market Trade

FPage 1of 1 Ul 4 1 b wi
Figurel what the CIRCABC categories of Interest Groupslook like
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Create the category headers

Access your CIRCABC server to configure your environment

Y ou access your CIRCABC server through
http://servernane: portnunber/circabc/faces/jsp/login.jsp

where servername: portnumber represents the name and port number of your CIRCABC
server.

You log in as an Alfresco administrator.

Once you have reached the main page of the Alfresco user interface, click the
adm ni stration consol eicon () in the top toolbar and select Cat egory
managenent .

Administration Console

— ) \Use this view to perform system administration Functions.
ﬁManage System Users

23 Manage User Groups

“_Category Management <:”:”]
&4 Import

._3Expl:|rt

(i) System Information

(i Node Browser

Y ou can add a new Alfresco category header through the Add cat egory menu.

Having clicked Add cat egor y you are requested for keying in a name and description.
Please, notice that the " Name" field is case-sensitive. Ci r caBCHeader isthe default
name.

Category Properties Mew Categary
Mame: CircaBCHeader *

Descripkion; category headers

By clicking New cat egory you confirm the creation of your Alfresco category header.
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This appears as a header under which CIRCABC category header s will be stored:

Category Management

Categories Create " More Actions! 7 Categaries 7
This view allows wou ko browse and modify the categories hiearchy. & Add Category
Categories
Close
Items
Software Document Regions Languages
@ Classification @ £04E) @ [milys]
AT ' '
@ CircaBCHeader
DD il
Page 1 of 1 1

Should you change your mind, you can delete it ssmply by clicking the specific Del et e

cat egor y icon (<%). If you simply wish to modify it, choosethe Edi t cat egory icon
(9.

So the next step isfor adding CIRCABC category headersunder the just-created
Alfresco category header. From the categories pane (you stay inadmi ni st rati on
consol e / category managenent ), you click the name of the just-created Alfresco
category (that isto say CircaBCHeader).

In so doing, you enter the main page of CircaBCHeader. You choose Add cat egory:

Category Management )
CircaBCHeader Createl¥) More Ac

This wiew allows vou to browse and modify the cateqgories hiearchy, &) Add Category

Now you can create all of the CIRCABC category headers you need. These will be listed
under the Alfresco category header previously created.

Categories > CircaBCHeader

Items

Others Other institutions and European Commission
@ mile @ decentralised bodies @ DG
# PP ¥
Page 1 of 1 1

Y ou can as well modify (%7) or delete (“%) category headers.

Then close Category management by pressing on the close button.
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Create the root of CIRCABC

The main page of the Alfresco user interface being displayed, select Conpany hone from
the top left toolbar, as shown below:

Ly 1o
‘:}:‘} Cormpaty Horme My Home Guest Horme My Alfresco

Let us create a CIRCABC root space.
Once there, you click commandscr eat e/ creat e ci rcabc.

The "create CIRCABC" dialog is launched; you are requested for giving a name, title
and short description to your CIRCABC. Only the name is mandatory.

G r caBCisthe default name.
Pressing the "finish" button confirms the creation of your CIRCABC.
Asaresult, the new CIRCABC is created and listed as a sub-space of space Company Home.

. Company Home & _
A This views allows vou to browse the: ikems in this space. 5 ()} _dphdd Contert Createl®) Mare Actions(¥ Details View (¥
' The company rook space

¥ Browse Spaces Ttems Per Page |10
Mame & Description & Created @ Modified @ Actions

A Circapc (@ D[l Root space For CIRCABC & July 2007 10:55 & July 2007 10:56 4 1 v
C‘:l CIRCARC-IPM (0 9 July 2007 09:20 9 July 2007 09:20 P -

..3 Data Dictionary i User managed definitions 27 June 2007 16:16 27 June 2007 1618 4 | b

3 e e i The guest rook space 27 June 2007 16:16 27 June 2007 16:15 & A

f) Lser Homes i User Homes 27 June 2007 16:16 27 June 2007 16:15 p "_ A

Page 1 of 1 1

Later you are requested for defining a CIRCABC administrator. To do so, you will create and
inviteanew CIRCABC user.

Let uscreate users
First you move to the space "CircaBC".

Once there, you choose the menu nor e acti ons andclickcreate a new Cl RCABC
user . Youfill inthe"person properties’ form and click Next . Secondly you provide a user
name and password (the password must contain three types of charactersin four; for instance,
small letters, caps and figures. It must be long between 8 and 12 characters). You click Next
and get a summary of the action. And now you press on Fi ni sh to confirm the creation (or
back to modify data before confirming again).

Let usinvitethe CIRCABC administrator

CIRCABC hasto be managed by a specific user. Thisone is known asthe CIRCABC
administrator. So you will invite the user created on the previous step to participate in
CIRCABC asits administrator.
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Yousdecti nvite new user to Cl RCABC fromthenore acti ons menu of the
CIRCABC main page.

To invite means search for users and assign a profile to each of them. This profile describes
what the user may do in CIRCABC. At this stage of the CIRCABC creation, you are proposed
to invite any user and assign the profile "CIRCABC administrator".

You look for the user created previoudly: put the first letters of the name in the search box and
click Sear ch. The name of the user comes up in the results box below the "search” button.
Selectitand click Ci r caBC Adm n asprofile (thisisthe one and only profile available
fromthesel ect profil e scrollinglist). Youclickadd to |i st tovalidateyour
choice and then presson next to reach the second step which allowsyoutonoti fy the
user (to notify isoptional). At last, you confirm the whole invitation process by pressing
the Fi ni sh button.

Step One - Select invited users and roles
Select new users and associated roles
General Properties

All Circa Users »

Results For " in ‘Al Circa Users', Clear Results

Circabe Administrator {circabcadmin@circa)
Cigit Administrator (digitadmin@circa)
[Mary Farewell (circaipmadm@cir ca)
Circabe I Leader circaleader@circa)
Leo Lupo {wlifeadm@circa)

Select Profile

S

Add ko List

name

Mary Farewel {CircaBiC Admin) |T|‘

To continue click Mext,

Choosing a CIRCABC administrator

Y our CIRCABC is now managed by a CIRCABC administrator who will build the categories
where interest groups will be created and invite users as category administrators.

Create the CIRCABC categories

Y ou access your CIRCABC via

http://servernane: portnunber/circabc/faces/jsp/extensi on/wel co
ne.j sp

where servername:portnumber stands for the name and port number of your CIRCABC
server.
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Youloginasasthe CIRCABC administrator (whom you have just created).

Once logged in CIRCABC asthe CIRCABC administrator, you click Admi ni strati onin
the CIRCABC main menu:

lain Menu™

= Browse Categories

B Manage your accoLunt
& | ogout

& Help

=

Y ou are taken to the Alfresco user interface and CIRCABC home space.

Let us create the CIRCABC category administrator

Before defining a CIRCABC category, you will create the user whom you will provide with
the "category administrator” user profile.

To do so, you use the "Create anew CIRCABC user" procedure accessible through menu
"more actions' (see Let us create users).

Let uscreate a CIRCABC category

You choose Cr eat e/cr eat e cat egory from the menu bar of the CIRCABC home
space.

. [CircaBC] ‘& ) ]
) This wiews allows wou to browse the items in this space. 151 (13 Createl®) Mare Actions|¥)
CIRCABC Home Space TN Create Category

Createa CIRCABC category

The "create category” dialog is launched. Y ou follow the steps listed below:

BlEps
1, Eniter Infommatian

2, Select Cabegory
Header

1, Sekect
Adminstrators

¥, Motify

Adrminetr loes

Createa CIRCABC category in 4 steps

Sep 1. Enter information

Yougi ve a nane and titl e tothecategory. Then you presson Next in order to
complete step 2.
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Sep 2: Select Category header
Youchoose the header under which the new CIRCABC category will be stored.

Sep 3: Select administrators

You areproposedtosel ect a Cl RCABC user towhom you assign the profile
"Category Admin".

Practically, you search and select a user, select the only profile available and click Add t o

| I st.Thepair "user name/ profile" is repeated under "Name". If you ever change your mind,
you can cancel your selection by pressing on the "bin" icon besides the name and profile. To

confirm the selection, you press on button next which takes you to step 4.

Step Three: Select the Administrators for the new Category
Pick first the user you want as Administrator and later click "Add to List",

Specify Usersfiaroups

| 1. Select user/group and their roleds) |

Circa Domain - % | |jim

Results For Sim' in 'Circa Domain', Clear Resulks

Jim Quarck. Ciim@notburno, com)

Add ko List

Selected Category Administrators

name

| Jimn Quarck {CircaCategory Admin)| |'|‘[

Select a user as category administrator

10
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Sep 4: Notify administrators
Y ou are free to notify or not to notify the new administrators about their profile.

In the example below, we have created the categories "DIGIT" and " Acceptance" under the
header "European Commission".

Browse Categories
This viewe allows you o brovwse the Categories,

¥ Browse CIRCABC Categories

Category Name
Other European Institutions
Others

¥ |European Commission

Category Name
DIGIT
Acceptance

¥ Other European Institutions

Category Name
Mo items 1o display,

¥ Others

Category Name
Mo items to display.

New categories under header " European Commission”

Having defined all the CIRCABC categories you wish, you log out.

Create an Interest Group

The Category administrator s are in charge with building Interest Groupsin their own
category.

Youlogin CIRCABC at
http://servernane: portnunber/circabc/faces/jsp/ extensi on/wel co
nme. j sp

as a CIRCABC category administrator.

Let uscreatean " Interest Group Leader” user
First, you will create the user whom you will later provide with the "Interest Group Leader"
user profile.

To do so, you use the "Create anew CIRCABC user" procedure accessible through menu
"more actions" (see Let us create users).

11
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Let uscreate an Interest Group

We create an Interest Group titled "Bujito". Thiswill be classified under category

" Acceptance”.

Youlog in as the adm ni strator of category "Acceptance' and select
Br owse cat egori es fromthe CIRCABC main menu. Y ou go to the welcome page of
category "Acceptance”. Once there, you click the option Admi ni st rati on inthemain
menu. In so doing, you switch to the Alfresco native user interface.

Youselect Create/ Create Interest G oup fromthemenu bar of the
category main page.

[Acceptance| @ %
This wigww allows wou bo browse the items in this space, (o

Creakel ¥) More Actions! ¥)

! h Create Inkerest Group

The "Create Interest Group™ dialog islaunched. Y ou have to complete the three steps listed
below:

Steps
1. Enter Information

2, Select Leaders

3, Matify Leaders

Createan interest group in 3 steps

Sep 1: Enter information

Y ou give a name and title to the new Interest Group (only the name is mandatory). Y ou click

| Step One: Enter the Interest Group information in a specific language |
Fill i the properties required and then dlick Mext,
Properties
@ Mame: EBuijito -
Cancel
Title: ‘white Donkey

Description:

Ms Anne|

Contack
infarmation:

feen oD oBoPoghoipog
T conkinue click Mext,

Enter the name and title of the Interest Group

12
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Sep 2: Select Leaders

Nowyouinvite an Interest G oup Leader.Soyou searchand select auser
(previoudly created) to whom you give the profile "1G Leader”.

Step two: Select the Leaders for the new Interest Group
Fick: first the users you want as Leaders and later click "add to List", Eack

apecify sersfiaroups

1. Select userfgroup and their ralels)

All Circa Users v | |Per

Resulks for Per' in "all Circa Users', Clear Results

Anne Percheron (AP@solipedes, com)

Add bo List

Selected Interest group leaders

name

[Brine Percheran (Interest Group Leaderd] (il

To cantinue dlick Mext,

You select user " Anne Percheron” as|G Leader

First, you select the user's name from the results box. Then, you presson Add to |i st.

The user's name is listed under "Name" along with the access profile assigned ("' Interest

Group Leader"). You click Next to confirm your choice. The "Back" button allows you to go

back to step one.

Sep 3: Notify Leaders
You are free to notify or not to notify the new Interest Group Leaders about their profile.

Step three: Motify Interest Group Leaders

| Do you want ko send an email to notify Interest Group Leaders? | Back
General Properties
Do you want ko send an email to notify the inviked users? -
Cancel
O ves @ o

Ermnail message

@ Subject |You have been invited ko 'CircaBCjAcceptance/Bujita’ by Acceptadmi Acceptadmi

Use Template | Select a kemplate... Insert Template

‘ou have been invited to fCircaBC/AcceptanceBujita’ by Acceptadmi A
Message AcceptAdmi,
40} is invited as {1} b

To continue click Mext,

Y ou choose not to notify

Now you press on the button Fi ni sh and the Interest Group is definitely created. It appears
on the welcome page of the category it depends on. It defaults as a "registered” interest group.
This means that the non-authenticated users cannot accessit. You will be free to change this

status. To do so, please, refer to the CIRCABC Users guide.

13
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[Category: Acceptance]
This view allows you to browse the Interest Groups in this categary,

[.]

¥ Member Access <:”:”]

Name -

Description

By default, the new Interest Group isfor membersonly

3. As a manner of conclusion

Y our CIRCABC isnow configured. The Interest Group leaders are ready to add other Interest

Groups. Before coming to an end, we would like to wish you nice sharing information and
resources through CIRCABC.

14
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