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TIM EF R A M E F A CIL ITA TIO N L V L .G R OU P SIZE COM F OR T ZONE

M A TER IA L S A ND OTHER  R EQU IR EM ENTSUse it to…

Sharing feedback and wrap up

“Close the loop" by joining loose ends, recognising paths that have been set in motion 
on this journey and celebrating what has been experienced, learned, initiated and 
lived together through a symbolic passage from the workshop territory to the outside 
world .

Closing ceremonyK3

• Printed “Passports” 
(prepared in 
advance)

• (optional) Stamp

• Post-its

• Markers

●○○15 – 30 minutes Up to 25 ●○○

• "Encapsulate" the workshop experience 
by providing symbolic elements that give 
meaning to it and facilitate the 
memorization, sharing and reactivation of 
related stories.

• Provide opportunity for closing in a 
celebrative and memorable way 

• Ease the transition to the outside World
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Sharing feedback and wrap up

Closing ceremonyK3

Preparation

1. Setup. 
Ask everyone to pick their initial post-
it from the "Why am I here today?" 
poster and gather within the seated 
circle.

2. Celebrate.
Ask people to slow down and revisit 
the journey behind you (guide the 
process)

Ackowledge the learmings, the 
experiences, the people and the 
connections

Think about the outside world: your 
projects, your team, your organization, 
your partners, your family, your daily 
practices.

Feel what you may start doing 
differently the moment you step-out 
from the workshop. Pick a post-it and 
write a word or draw something 
representing that idea.

Check-out (see K4 - Check-out).

3. Pass the exit gate
Stand at the gate/entrance and say 
"As you can see, here am I again, 
standing as a gatekeeper (point the 
gate/passage). In order to re-enter the 
outside world please hand me both, 
your initial and final post-its and let 
me validate it”.

4. Staple both post-its on the "Spatial 
Data Passport", sign it (and/or 
optionally stamp it) and hand it back 
to each participant, together with the 
workshop survey)

5. Let each participant pass the exit gate, 
hand him/her the survey and ask to fill 
it and wait a bit for all the group to 
regather.

6. Informal gathering ”outside”
Receive surveys, gather in a standing 
circle and ask everybody to share how 
was the workshop for them. After, end 
by thanking everybody's participation, 
give opportunity for share contacts 
and wish a wonderful evening.

Walkthrough

Prepare individual "Spatial Data Passports” in advance and a stamp (optional) 

Then, prepare yourself for effectively guide the process


