
Pro tip! 

Choose colours of the same palette (shades and tints of one
colour), analogous (adjacent on the colour wheel) or
complementary (across from each other on the colour wheel)

Pro tip! 

Follow CC-BY-4.0 of the policy for reuse of information
produced by the European Commission

Ultimate pro tip!
Follow the Guidelines for action owners and
Fiches 1, 3 & 4 for more instructions

Need more support?
IOP-Academy(at)ec.europa.eu  

Pro tip! 

Ensure compliance with Web-Content Accessibility Guidelines
(WCAG)

Pro tip! 

In Fiche 3 find out all about the type of materials you can use
and how to adapt them 

Step 1
Select the materials

you want to  repurpose 
 

It is all about following the Graphical User Interface (GUI)
specifications

Type & Style: use a maximum of 2 font types and styles (e.g. Arial,
Verdana, Tahoma, Century Gothic, or Trebuchet)
Size: use a maximum of 3 different font sizes. Consider 14 -16 pixels for
the body of text, and above for titles/subtitles
Colour: use a maximum of 3 different colours per slide, ensure contrast
for better readability, be consistent, and be compliant with common
conventions for colour symbolism 

Certificate of attendance (based on a % of completion) 
Certificate of completion (based on a quiz score) 

Include a certificate to increase leaners' motivation to complete
the course. You have two options: 

Keep it minimal and predictable
Set a title
Add a table of content organised by the course's topics
Define learning objectives
Include a summary of the main takeaways 
Add a quiz at the end of each module, if applicable

How to develop & repurpose learning content?

Make it clear and descriptive
Use any EU Official Language
Focus on providing new concepts and skills
Organise information in clearly distinct modules
Keep consistent headings throughout the material

Ensure that is appealing and inclusive
Stay away from colour duos that prevent colour blind users
from appropriately perceiving graphics or text
Use representations, images and symbols
Include captions for the voice over, descriptions of non-
speech elements and subtitles in videos

Be compliant with EU regulations on intellectual
property rights

Identify the copyright owner
Determine intellectual property rights regime 
Define the extent to which the content can be reused

Fiche 2

This document provides you with guidance to adapt different aspects of your learning content in order to successfully reuse it
to develop an eLearning course

Step 2
Consult Guidelines
for action owners

and Fiches

Step 3
Prepare the materials

accordingly
 

Step 4
Prepare a quiz to assess

knowledge gained, if
applicable

Step 5
Upload course on
Interoperability

Academy

Design your course structure

Define your content

Adapt the visual design

Consider accessibility

Include copyright

More information

Pro tip! 

https://ec.europa.eu/digital-single-market/en/news/rules-reuse-commission-information
http://ec.europa.eu/
https://www.w3.org/WAI/standards-guidelines/wcag/

